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COMMONWEALTH of VIRGINIA
Department of Rehabilitative Services

JAMES A. ROTHROCK, M.S., L.P.C.
COMMISSIONER
8004 Franklin Farms Drive
Richmond, Virginia 23229
VOICE: (804) 662-7000
TTY: (804) 662-9040
VOICE–TOLL FREE: 800-552-5019
TTY-TOLL FREE: 800-464-9950
FAX:  (804) 662-9532

DRS PAS PAYROLL IFB ADDENDUM

June 12, 2009

ADDENDUM NO. 1 TO ALL BIDDERS:


Reference - Invitation For Bids:
IFB #DRS-10-170


Commodity:
94610 DRS PAS Payroll Services

Dated:
June 1, 2009


For Delivery To:
Dept of Rehabilitative Services

Bid Due:
See Attached


Pre-bid Conference:
June 12, 2009
The above is hereby changed to read:

1. Reference Page 1, Sealed Bids … Change to read “Sealed Bids Will Be Received Until June 22, 2009 at 3:00 p.m. EDT (Daylight Savings Time) For Furnishing The Services Described Herein and Then Opened In Public.”
2. Reference Page 4, # 2. Add at the end, “While a subcontractor is not required, it would be highly desirable to have a contingency plan in place and to share this with the contract administrator in order to demonstrate additional emergency contingency planning.”
2. Reference Page 6, # 15…Add at the end “The cost for each report will be added to the Bidders Pricing Schedule on Page 17 and must be supplied by the bidder.”
3. Reference Page 5, #10 Do we reimburse for the various employer’s withholdings required?  Yes we do.  However we do not offer workman’s comp or overtime.
4. Reference Page 6, # 16…Add at the end “Confidential information may be shared with Courts of Law if required in any garnishment action or other court order.”
5. Reference Page 6, #18…An explanation was provided that an advance account is not required if a company has the capability of functioning without one.  However if one is needed due to the small size of a business then the conditions in 18 apply.
6. Reference Page 13, #4 Add “e. per quarterly report fee for each mailed quarterly report as well as for each mailed annual W-2.”
7. Reference Page 14, scenario “e. Fee for each mailed quarterly report as well as each mailed W-2.”, Per mailed report fee $3.00  X 1=X, GRAND TOTAL a+b+c+d+e=GT 
8. Reference Page 16, VIII. PRICING SCHEDULE:  add a last bullet as follows, “Per quarterly report fee for each report sent to consumers as well as Per W-2 fee for W-2s sent to PAs.
9. Reference Page 17 See revised Bidders Pricing Schedule attached.
Note: A signed acknowledgment of this addendum must be received at the location indicated on the IFB either prior to the bid due date and hour or attached to your bid.  Signature on this addendum does not substitute for your signature on the original bid document.  The original bid document must be signed.

Very truly yours,

Jim Gregory

Contract Officer

Phone: 804-662-7516

_____________________________________

Name of Firm

______________________________________

Signature/Title

Revised Bidders Pricing Schedule:

	1.
Fee per regular check fee (includes materials, labor, postage, and all other costs related to preparation and issuance of each check)


	Per check fee

$________


	2. Fee for initial out of sequence check( includes materials, labor, postage, and all other costs related to preparation and issuance of each check)


	$________


	3. Per check fee for stop payment and reissuing of a check as requested by the PAS Office (error or omission at the PAS Office level or other special circumstances).


	Per check fee

$________


	4.   Per check fee for rush handling of a check as opposed to out of sequence
	Per check fee

$________


	5.   Per report fee for quarterly reports and W-2s
	Per report/W-2 fee

$_________




An Equal Opportunity / Affirmative Action Employer
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