Job Title: Administrative And Program Specialist II 





Salary Range: $17,116 - $35,127 





Agency: Virginia Department for the Visual Handicapped 





Agency Website: http://www.vdbvi.org 





Location: Richmond (City)





Position Number: 00363





Recruit Type: G 





Pay Band: 02





Requirements: The Department for the Blind and Vision Impaired is seeking an individual to�manage an inventory of braille and large print textbooks through the use of a�database for inventory control and accurate shipping and receiving. Applicants�should have database and inventory control experience, computer experience, exp�erience working with the public, good organizational skills, and be able to�lift 25-50lbs. ��


Contact  Name: 		Jackie Gordon, HR Technician 


Phone: 			(804) 662-7085


Fax: 				(804) 662-7662 


Email: 			not acceptable


Address: 	DBVI/DRS Human Resource Services, 8004 Franklin Farms Drive, P.O. Box�K300, Richmond, Va 23288-0300�


Closing Date: 05/04/2001�


AAEEO/TTY/REASONABLE ACCOMODATION UPON REQUEST


PERSONS WITH DISABILITIES ARE ENCOURAGED TO APPLY





Note: A state application must accompany any resumes.





